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Grant Agreement Conditions

1. Financing the action

Amounts of elegible costs (see next slide): 

CGIL: 10.384,35 €

ABVV: 19.165,84 €

ACE: 16.750,85 €

ISTAS: 13.541,92 €

CS CCOO: 123.150,27 €

Any change in the budget must be notified to CCOO (the leader) in 
advance and CCOO will study this change to decide if it is viable

Grant Agreement Conditions



3

Grant Agreement 
Conditions

1. Financing the action
Elegible costs
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Grant Agreement Conditions

2. Payments

Prefinancing (40% of the grant= 58.557,82 €): CCOO will be responsible 
for sharing it. (See partner’s contract)

Further prefinancing payments (30% of the grant): We will have to 
spend at least 70% of the prefinancing to ask for them. They must be accompanied by the progress report. 
(See partner’s contract)

Payment of the balance (30% of the grant): we will received the last 
payment of the grant 45 days following the approval of the technical implementation report. (See partner’s 
contract)
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Grant Agreement Conditions

3. Reports
Progress report: 
It will be a progress report on the action's implementation and detailed statement of 
the costs incurred. (See model Excel sheet)

The deadline to deliver the progress report will be 2 months following the date when 
the utilitation of prefinancing reaches 70%. We estimate this date by 30-05-2011. (See 
partner’s contract)

Final report and financial statement (two parts):
 The first part refers concerns qualitative information related to our work (results, 
deliverables as well as the target audience)
 The second part the list of evidence and annexes to be attached to final report.
 The costs incurred: economical report. We will need original documents. Do not 
forget keeping the boarding cards!.

This form must be completed in English.

The deadline to deliver the final report will be 3 months later the closing date of the 
action (31-01-2012). So the leader will ask the partners’ reports before that deadline  
(30-11-2011)



Project E-COSMOS – Grant Agreement VS/2010/0679

STAFF DECLARATION about TIME spent in the PROJECT

I, the undersigned Mr/Ms. ....................................... declare that I worked 18 days on 
the project E-COSMOS as project .................... from November 2010 to October 2011 
and that my daily gross salary, updated to 2011, is € ..........

Place, date:

In faith,

Signature: 

MODELS 
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MODELS 

Project E-COSMOS – Grant Agreement VS/2010/0679

STAFF DECLARATION about TIME spent in the PROJECT

I, the undersigned ......................................., as legal representative of 
............................................................................................. in this project, declare that the staff involved in the E-
COSMOS project has worked as follows:

........................................ / no days: ...... / salary: € ………. / from November 2010 to October 2011.

....................................... / no days: …… / salary: € ….….. / from November 2010 to October 2011.

........................................ / no days: ...... / salary: € ….…. / from November 2010 to October 2011.

....................................... / no days: …… / salary: € …….. / from November 2010 to October 2011.

Place, date: 

In faith,

Signature: 
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Grant Agreement Conditions

3. Reports (INDEX template model)
DESCRIPTION OF ACTIVITIES (SHORT DESCRIPTION, OBJETIVES AND RESULTS) - How 
was the project carried out?

1. PREPARATORY PHASE

FIRST TRANSNATIONAL WORKSHOP IN MADRID  

SECOND TRANSNATIONAL WORKSHOP IN BARCELONA 

THIRD TRANSNATIONAL WORKSHOP IN BARCELONA

FIRST TECHNICAL VISIT IN BELGIUM

SECOND TECHNICAL VISIT IN GERMANY

THIRD TECHNICAL VISIT IN ITALY

2. DEVELOPMENT PHASE

ELABORATION OF THE COMPARATIVE STUDY

FINAL CONFERENCE

DISSEMINATION ACTIVITIES

EVIDENCE AND ANNEXES
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Grant Agreement Conditions

3. Publicity

Any communication or publication about the action, 
including at a conference or seminar must indicate that the 
action has received funding from the Union.

The European Commission will be able to publish 
information about the action, such as: beneficiary's name, 
subject and purpose of the grant and amount granted 
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Financial Provisions

1. Eligible costs will meet the following criteria:
 During the duration of the action (01-11-2010 to 31-10-
2011)
 Budget headings accepted: “Staff” and “Travel & 
allowances”. We will ask you: payrolls, invoices and 
boarding cards. 
Please, always watch your detailed budget and do not 
exceed limits for allowances (See limits table). Remember 
asking to include your names in the hotel invoices.
We will ask you to complete a model Excel sheet. (See 
model Excel sheet).
2. Eligible indirect costs
 Indirect costs are elegible for flat-rate funding of 7% of 
the total direct costs elegible, they need not be supported 
by accounting documents



11

Timetable for the project
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More information:

Pilar Pedroso: ppedroso@istas.ccoo.es

Mari Cruz Martínez (for economical report): 
mcruzmart@ccoo.es

Thank you.

mailto:ppedroso@istas.ccoo.es�
mailto:mcruzmart@ccoo.es�
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